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Essentials of Writing Education Evaluation Report

Liu Lei, Zou Min

(Department of Vocational and Adult Education Evaluation, Shanghai Education Evaluation Institute,
Shanghai 200031)

Abstract: The education evaluation report is the last phase of the education activity, but it is a vital
part , because it is an important carrier for recording and displaying the evaluation activity, an important
basis for the follow-up work of the evaluation target, and also an important reference for the entrusting
party’ s educational decision-making. This paper points out that writing evaluation report should follow
the four principles: objective presentation, comprehensive records, problem orientation, and consistent
results. It should emphasize the expert team as the core writing force and the six elements as the main
content, combine on-site and after-the-fact writing as well as charts and text, and use plain language to
solidify the report style.
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